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Accessing Home Learning HiH
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Good morning Install Office -~
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. ) . Class
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Swi
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Forms All apps

Click here to install
Microsoft Office

Click here to access Home Learning
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Go to www.hgcsc.co.uk Our focus
Then click on learning Individual Progress

HAHH HANDSWORTH GRANGE
NNN“ COMMUNITY SPORTS COLLEGE

Learning

On the left-hand side will = g
be a yellow menu list.
Click on Home Learning

Click on the link in the
purple box
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Opening and Saving Work

Mobile and Desktop
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Opening and Saving Work

Application list

e OQutlook

* OneDrive

* Microsoft Teams
* Sharepoint

 Word

* Powerpoint
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Opening and Saving Work - iOS

Opening work for home learning on Sharepoint

1. Open SharePoint I

2. Click on HGCSC Home Learning —)
3. Click All Subjects — ———

4. Click on the subject you want — —)

5. Select your year group. I

04/10/2022 5
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Opening and Saving Work - i0S
Opening work for home learning on SharePoint

1. To download the file. Click on the three dots
and the drop- down menu will appear.
Select Download

2. Click on the home button and the file will
now be saved.

3. Click on the file to open. You can now
work on this.

4. You can also share your work with your teacher
by clicking this icon [

Type in the email address/name
For e.g. msteeples
Click Send

04/10/2022
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[ @ ! Open

| Share
@
Copy I,w
o Download

Show More

¥10. Lesson 1. Week 8.

This mad greg s STRLHITE BRI [P s [ el T g e I e ] et o] mipn e 8 R

e

Send Link
¥10. Lesson 1. Week 8 doc

>
/":i‘ People in your organisation with the link can
A=Y edin g

ﬂi;tec-pcsl

@ Steeples, M (Hands...
Handsworth Grange Staff

Minerva

Learning Trust




Ofsted

HHHH

H H HANDSWORTH GRANGE
HHHH COMMUNITY SPORTS COLLEGE Outstanding
H-H Provider

Opening and Saving Work - Android

1. Find work on the HGCSC Home learning Sharepoint and
click download.

2. Once Downloaded click 'Open'

3. Choose your app to open the work with, 'Office’.
4. You can now read the work or click to edit.

5. Once finished editing click the tick to save.

C RNO®su RNO®Psa 21 RO®su

€ Y10.AnIn...e Extract - Saved

04/10/2022

3 @ grangeschoolsharepoint.com (@  } )} @ grangeschool.sharepointcom ()

Fiease maxe sure you save a copy 10 your
home computer or your OneDrive in order to
edit.

1 selected All Documents

Name

© @ | Open

Share

Copy link

@’ Y10, Lesson One. Week 6.docx
@ Y10. Lesson Three. Week 6. docx

@) Y10, Lesson Two. Week 6.docx

ARL example. Lesson Thy.

Fiease maxe sure you save a copy 10 your
home computer or your OneDrive in order to
edit.

1 selected All Documents

Nome
© @) Y10 Aninspector Call
@) Y10. An Inspector Calls Act Two E
@) Y10. Lesson Four. Week 6. docx
@) Y10.Lesson One. Week 6. docx
@) Y10 Lesson Three, Week 6. docx
@) Y10.Lesson Two. Week 6. docx

@) Y10. PEARL example. Lesson Thr

JUSTONCE  ALWAYS

Docs

An Inspector Calls Act One Extract

Shelia: (trying to be light and easy) You be
careful - or I'll start weeping.

Gerald: (smiling) Well, perhaps this will help to
stop it. (he produces a ring case.)

Sheila: (excited) Oh — Gerald — you've got it —
is it the one you wanted me to have?

Gerald: (giving the case to her) Yes - the very
one.

Sheila: (taking out the ring) Oh ~it's
wonderfull Look — mummy ~ isn't it a beauty?
Oh — darling -

(she kisses Gerald hastily.)
Eric: steady the buffs!

Sheila: (who has put the ring on, admiringly) |
think it's perfect. Now | really feel engaged.

Mrs Birling: So you ought, darling. It's a lovely
ring. Be careful with it.

Sheila: Careful! I'll never let it go out of my

sight for an instant.
: (smiling) Well, it came ™ at 19

raant That wine slauine afuant Earald

An Inspector Calls Act One Extract

Shelia: (trying to be light and easy) You be
careful - or I'll start weeping.

Gerald: (smiling) Well, perhaps this will help to
stop it. (he produces a ring case.)

Sheila: (excited) Oh — Gerald — you've got it —
is it the one you wanted me to have?

Gerald: (giving the case to her) Yes - the very
one.

Sheila: (taking out the ring) Oh —it's
wonderfull Look = mummy —isn't it a beauty?

BN I U 2 A
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QWERTYUI O
ASDFGHUJKL
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Opening and Saving Work - Android

You can also access downloaded Or Access your own files using the
work on your device through the OneDrive application.
Office Application.

11:51

ﬁr. Home v

11:48

(=] Files

AZ~v

Apps
=—— OKB*30Apr
X B8
. Attachments
—— OKB - 10Mar2017

o Mol Class Notebooks

/ Multiple people edited just now . o
Student contacts in Excel (1) - 2 Hon —— 2.8GB*9Sep2019

ctsin Excel (1

Computer Science Homework Handin

—— & 9.1MB*24May 2018
Yesterday

Home Learning Y10 Session
https://handswor...e Learning Admin

[P [9
This Week
E:

Older

T htar I T ramnany, s .
f @ 2 ® s M S Minerva
04/10/2022 Home Actions 8 Files Recent Shared Libraries Me
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Opening and Saving Work - Desktop
OPTION 1

- New ~ [ Send byemail <J Promote $5: Page details

Select the file you want by clicking - -
the tick. |

Then CIICk Open — maWUrk;\feekm & :
Select open in app

Open Word?

[
https://handsworthgrangeschoal.sharepoint.com wants to open
this application. —

Click Open Word — N

Click enable editing. D e e
Then File — Save. You will then be

able to save to your OneDirive. E—

(il
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Opening and Saving Work - Desktop

OPTION 2
Opening work for home learning

Click on the subject you want —
Click on your year group -

Go to the folder you need. Select the file you
want. Click on the three dots and choose

DOWﬂIOad. — B Open v & ShaD < 1 selectec
This will Download to your Computer. o =t

. — rams L. Download X
Usually your Download file. © ) V10 Lesson 1 B-ees m\‘
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Opening and Saving Work - Desktop

Opening work for home learning

4. Open the file you have downloaded in OneDrive or you can open

this in Word/Excel or powerpoint _ E e @ @ ® =
(check the file type though) — ' y
- @ -~

5. The file you downloaded will be saved. Today
You can edit this and complete your work. ' B s ek

6. You can share your work with your teacher
By clicking this icon |_':
Then type in the email address/name GemT i
For e.g. msteeples ——) o ﬂ ‘
Click Send = Minerva
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Emailing in work and attaching files to
emails — Desktop/Laptop

I
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Using your Outlook Email Account

Click on the app ol
launcher and then select ... .
Outlook e |

Documents
New

USEFUL LINKS

HHHH XX
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Message from Mr Parker

Oak Learning
Classroom

PIXL Resources

Reopening Letter with Guidance for Y10

=) HHHH °
H Hi-H
I HHHH
Minerva ." "‘Lm
Learning Trust itk d

chool from 15 of June 2020

If you don’t have the app launcher
click on the massive Outlook link
here

04/10/2022 13
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When sending work in:
Include your name somewhere on the email and keep checking
emails afterwards for a response from your teacher.

> Favourites &9 Focused =7 Other ilter 5 Bcc

*  Folders

£ Inbox

Drafts

Sent ltems

Deleted ltems 216

Junk Email

Archive

a o @ = ¥V N

MNotes
Conversation Hist... four Cther X BeEEy

New folder

@ KX, ke 5 I U]

Easy Learnin: g

MNew group

Look for the symbol that looks m\“’ |
like a paper clip.

Minerva
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Emailing Work in HHH Oustn

Desktop/Laptop -

New message B send @ Attach @ Encrypt ]EI Discard

L1 Browse this computer

> Favourites £ Focused =7 Other Filter To

@ Browse cloud locations
~ Folders z Suggested attachments

C@ Home Learning Y10 Session.pptx
(=} Inbox Opened 7 minutes ago

Add a su
5 School-Reopening..idance_11906.pdf

& Drafts %L"- Opened 1 ﬂ:,.fpec: ¢ B F

B Sentltems

Unigue Views wit..tion points.xlsx
& Opened 1 hour age

il  Deleted ltems 216
©  Junk Email

B Archive

I  Notes

Conversation Hist... Your Other inbox is cleared

MNew folder
g m A B I U 2 A :

s [IEENERE ® 5 -
When you click on the paper clip, it will give you the option YA
to attach a file on your computer or Cloud location [ﬂ | |
(OneDrive). Click the one you want and then upload

Il
11
1
o4
LI}
Il
Il
Il
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Desktop/Laptop

€ Open X Home Learning Y10 Sessionpptx X | 3 HGCSC Home Learning - Home X | +
<« v « Work » BTEC S] 2 Search BTEC WWUzNgAQAIRvzmDigVNMIifgOrgM2xc3%3D i
Organize v Mew folder == - | o
. *  Name - Status Date modified "
@ OneDrive - Hands
2017-2020 [a) 24/04/202 @ @ @
HGCSC Home Ln .
Admin [a]
Home resources o Encrypt  [il] Discard
st Sport science [&]
Work Unit 1 Task 3 (Lifestyle & Psychological Factors) [&]
Unit 5 Task 3 - festival pl &}
@ orl¥ive - Minen nit 5 Tas estival plans
Year 11 [&]
@ Onelfve - Persor - BTEC Fitness Test sheets & info (BTEC Unit 4 Prep for 5. (%
BTEC Thurs 2nd cholog (&)
= This P = =y
@ FOOTBALL LOGBO! GES (19-11-10) (&)
¥ Networl @ Grading Criteria for BTEC Nt Certificate Spart &)
& Stevefw o o
v < >
File name: | BTEC Thurs 2nd sept psycholegy \ v| All Files ~
& Junk Email
= Archive
Notes
Ye Othe ¢ is Cleare
Conversation HiX... our Other inbox is cleared
View Focused inbox
New folder
= = = @ PO, ke

~  Groups

Easy Learning

New group

For files on your computer. Then select the file and
Select the location. click Open

Minerva
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Emailing Work in — HHHH COMMUNITY SPORTS COLLEGE ggvsit;:rdmg
Desktop/Laptop

How do you want to share this file?

Share as a OneDrive link
Recipients can see the latest changegand work together in real ti

[ﬂj Attach as & copy

Recipients get a copy to review:

1l

If the files are on you OneDrive. Share a OneDrive link. Your
Fine the location teacher will then be able to mark

_ Minerva
04/10/2022 your work online. Learning Trust
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3 New message B Send [J Attach v @ Encrypt [i] Discard )
> Favourites 2 Focused = Other Filter e, Bec
~  Fold Ce
£ Inbox

P/ Drafts 6

B Sentltems C@] EGTS:;; ed
Deleted ltems 216
Junk Email

Archive

0 o o =

Notes

Conversation Hist... Your Other inbox is cleared

New folder

A 2% o 2 oioe q
Easy Learning & M A @ XX, e I T4

Draft saved at 11:30

Make sure your file is attached under the add subject box. m\l
Then click send. Minerva

wrerez1f you want to send more than one file, repeat the process again. Learmning st



